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Office Memorandum • united states’ government 




TO 


Chief, Management Staff 


DATE: ft. 5 JUN 1955 


from : Acting Director of Logistics 


subject: Request for Management Assistance 


25X1 A6a • The present production cost accounting and work scheduling 

systems have been in use at the of the Printing 

and Reproduction Division for approximately IS months. As these 
systems have not been reviewed since their installation by any 
organization outside of the Division, : a review to determine their 
effectiveness is desirable. 

2. It is, therefore, requested that an Organization and 
Methods Examiner from your Staff be assigned for the purpose of 
making a review of the work reporting system, scheduling system, 
and related procedures for the -control of production at the Plant. 

This review is requested for the purpose of eliminating duplication, 
if found, and to assure this Office that the Printing and Reproduction 
Division is controlling production in an effective manner. 



OL/AS/MAB/RKR ! mel (13 June 55) 
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REQUEST OR PROPOSAL FOR MANAGE 
FROM O&M SERVICE 


IIAS&I STANCE 

* nr*;, fir* * i type of project 


$-80 


JEJ Su rvey 


Sy stem 


Sped f \ c P rob l em 


ORGANIZATIONAL COMPONENT REQUESTING SERVICES 

Office of Logistics, Printing Services Division 


DATE OF REQUEST 

July 1955 


ELEMENTS OF PROJECT 
| 1 (1) Organization 

1 | (2) Staffing 


y ] (31 Procedures 


I 1 (4-) Reporting 


] ( 5 ) Work Measurement 
"1 (6 1 Reco rds 4 Files 


(71 System 4 Equipment 
181 Staff Study 


TITLE OF PROJECT 

Review of Procedure®, Printing Service® Divieion 


BRIEF DESCRIPTION OF PROJECT 


Review of scheduling and production procedures at the 
Printing Services Divieion. 


25X1 A6a 


FOR USE OF REQUESTING OFFICE 

FOR USE OF O&M SERVICE f 

TIMING CONSIDERATION (Starting date desired i condi- 
tion of urgency, if any) 


ESTIMATED MAN DAYS REQUIREO 

Analyst I Clerical I Total 

IS 1 - 1 15 

STARTING DATE APPROVED 

1 August 195$ 

TARGET DATE 

1$ August 1955 


NAME, TITLE'* SIGNATURE OF REQUESTOR 


Chief. PSD 


OTHER AP 


form ho Appi* 6 V 6 d l-ir 1 Release ^du i/do /16 : 
APR 1953 


ASSISTAN 
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it August lf$5 


FOR* 

SWJMCT * 


lurvey of the Printing aid fi*producti«m Plant 
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<U BKTTBH FA CIU TIES Fffi gftfflLXBB ICCMfUITO 40® T1SKBB. 

It it tmammrn that a faster feaae ffr eirting completed 
•Job ticket#* into Job ordtr ««#*««• h# established and a 
finer breakdown «C guidm ba setfup In tbe permnent Job ticket 
file to facilitate filing. lhati too altiega should wildly 
clear up th« prufeat too math bick-log and assure keeping the 
file up to date la the future* Corrective steps taken. 

•• pobsbuB •s.aimtTxoH ortasr m to muon or mcevcrm 

CHABOIS". The posting to the "ifeger of Freduetion Chesgee* hae 
fallen behind eoneideiahly. fb fete, at us# has been made of 
thee# figure# either by the Controller! (budget Pirloim) or the 
Operating Unite, lie record is if little or a# valm to the 
Printing and ^production Float, t He ftkeget DiuiUion hae bm 
Mkad to MMrttlMrtt altaatlin fro«i their paint of If 

ttoa reply is negative, it is reef-wended that the poeting of tha 
•hedger of Pftduntion Charges" b| diaeo#tIn*ed. Awaiting 
deeleion of the Budget Billion* 

f. C0KB1MHG EBQUlSlTXOg, |1 TH*£T AKD BfUTS ^T TUMX1B 
IBID A 3HAF-0fT t£f. He ialtia} handUne of l aeeal tt g Requisi- 
tion# spears to be cwabersoa*. it present a eiert perform 
the following operations; 

(1) Sepasatea the thief part fequieitim for* (tfiite, 
blue, and pink copies) and gate/ tike staape all copiee* 

(2) creates a "Job tia§«t« writing in the *Job mwber* 
and filling out the Ueliveif Hekaft portio* with the na«e, 
office, roe*, building of tie repfLsihianing offioe. 


(3) 2t there is mere than one shipping poiat indicated 
on the requisition, additional DeMvery Tickets are node 
out fear eaeh shipping point indicated. 

(It) He pink copy of the requisition is stapled to the 
Job ticket* 


(5) he blue cepy is ujttaehad to the Job tieket with 
a clip and as -son as a fife dal leery date is established 
by tha scheduler, this hies copy is returned to the 
requisitioning unit* 


(6) The white copy is filed Inrediately by another 
cleric Into a Requisition CSfirol fixe. 


The bulk of this operation could e eliminated by the use of a 
"snap-out* req iieitien for* that would ’be designed to include 
spaces needed by the requisitioning office and the FAS Pleat. 
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Sib initial filling But of the for* wa-Hd s i*iltaneou8^r^|^ivide 


tile needed Deli*®*? fiskste, thus t&viag the tine eonsmtag 
effort of stipe b# hr '1|? 'and *rllnie« above end step B h" y except 

for de tasking ttie l&ita copy, without addbd effort on the pert 
of the requisitioning office. The adaption of eueh « fen* is 
reeanmended. Under « )nsl<!« ration* 

g. COST ftiCOBD. When ell factors ere considered, the 
pres e n t method ef arriviiifc et Jot foots Me considered adequate. 
It Is appreciated that the *mmMf prise* used In the estab- 
lished prise list has not bean bran-ht down to the fine point 
of exactness that would be n ee d e d if the Tinting and Reproduc- 
tion Pleat sere is direst eewpetitlan witjh other printers, it 
la sufficiently see urate to mn at a Job sent close enough 
to serve the pu t pieo for which it is : -ia«d. however, in the 
ianediate future it is recowmnded that the entire range of 
^rounded prices* be Branded to rafpet t lie new scale of labor 
chargee and any substantial change* in material or overhead 
coate. Corroetive aetion will i* taken On near future. 



:/ 


h. P:*OBUCT1D0* gOMUQS,. The { resent reduction Centra 
reeord le vary Halted la value, tee only purpose It serves 
is to answer inquires about the statue of specific jobs, the 
Plant ^iqjerlntendsnt cannot quickly evaluate the production 
picture. It is of lit He use to tee Scheduler when scheduling * N 
laoawlag job. * eoneerted effort paould im aede to correot this 


/ 


eiteatlcn. Although it is not the final answer to the problem, 
it is s ugg es t e d that the saperv ie # a bo enquired to make a 
written report to the Plant Management at specified intervale, 
of all jobs falling behind tee pNi.urtiea schedule arid tee rea- 
son for such lag. he report should be sufficiently complete 
for those concerned to quickly evaluate tee unfavorable condition 
and take steps to correct it. 'it* pror>i*m raised mm has boon 
fully discussed with those Iweodldtely concerned and there is a 
consorted effort afoot to find a agitable solution. 


t. Unisea a desire for further assistance 

this survey ean be considered at an endj» &ere is the problem of 
developing the combined requisition, dew Ticket end delivery Ticket 
form (tnep-Qat). Also, there is ths whiter of rendering aid la tee 
develepnmt of a Produetien Control tod§L for the Plant Superintendent 
and Scheduler, so test they ean do a ware effective job. It is believed 
that the Management Staff should cooperate in the development of these 

tWO ItiRS. 
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Chief, Printing 


services Division 


Management i taff 


Stock and Supply Branch Procedures. 


1. After a survey of the prelent procedures in the Stock 
and Supply Branch the following conclusions have teen reached. 

Chief of the Branch, is in disagreement with s ome 
SHIS! the conclusions. However, it is believed that changes 
proposed will simplify current routine and place supply and 
chase data in such for™ that research and reference will be faster. 
The following is a review of the situation. 

a. Requisition and Receiving Voucher Number Controls 

(1) Requisition Number . For the purpose of requi- 
sition accountability , aid to avoid duplication of 
numbers, it is essential that a control ® 

maintained. However, entries should be held to two 
entries only - “date*’ and "requisition number. 1 


Posting of Voucher numbers and Purchase Order Numbers 
source is a duplication of effort 


*“b 


(2) Heceivtng j Voucher Number* 

st wc 


fcr It is 

to maintain a Receiving f ouciier number Control^rtegister. 
The item© of entry shouic be confined to date , re- 
ceiving voucher number" , and a tie-in (cross reference) 
"requisition number.” this change has already been made. 


b. Visible Sard ex Files 

(1) Perohaae and P«rtetu al Inven toiy Recgr d. This 
record is maintained on all stock items, it is krok 
down into two parts - Purchase and .Lnventory. The form 
in each * ctouM be > thuf* to 

forms attached. Tou will note that the "purchase card 
i. more comptote. It r.fl.c« factor, of oro.^r«f.ronce, 
cost, delivery spread, a -eded description of i 
rate of consuiqption. On the other hand, the inventory 
card has bcenconfined basically to normal stoCK movement. 
This exception is that portion in the visible marg 
titled Cost Analysis . This bluer serves to innate if 
and when an item moves by use of a cheek mark a+4 
quarter of issuance, thus effecting a means of locating 
items that have moved whan called up to render a report. 


Approved For Release 2001 / Og/ jl^ ) ^ L ft -RI 



0090029-7 



Approved For Release 2001/08/1,0,^ £IA-RDP61 -00274A0001 00090029-7 



(2) Th^^B b upp.Iv Control * This record is now 
kept in a*"ml^^ffilit torn and should be more formalized 
by placing the record on a card font within the Kardex 
file* Mo suggestion is being made as to the ruling of 
the fom used* 


(J) Plant ^oulment i^ecora * This record is no* kept 
on & 10|3t6" card fora for vertical filing, the data re- 
corded is not adequate aao is of little value for future 
reference. The card should reflect greater nomenclature 
detail* costs, purchase reference data, and in the case 
of equipment that service is likely, provision should be 
made to reflect cost of parts and service rendered on 
the item. fy housing tm record, in Kardex cabinets, 
reference would be faster. 


c. Files. 

( 1) Case Folders , i t present a folder is made out 
at the time a now requisition for purchase is drawn. 

The folder is then placid in a correspondence file in 
requisition number sequence . Is each paper relating to 
that particular transaction comes to light, it is placed 
in the folder concerned. This includes copies of the 
requisition, purchase orders or aiy other paper per- 
taining to this case. There appears to be no better 
moans of handling this Situation, therefore, no change 
is recommended. As the file is numerically controlled 
by requisition number, adequate cross-reference by pur- 
chase order and voucher number is essential. 

(2) Requisitions jgor iasuancs stock Items . Copies 
of requisitions issuance for stock items should continue 
to be handled as at prsnent, that is, filed in numerical 
order by the Building Supply Officer originating the 
requisition. 

(3) intermediate Control of Undelivered items . At 
present toe only control over undelivered items is 
through the Requisition Number Control Register or the 
Property and Supply Register. Control through these 

records Is a duplication of effort and time-consuming 
posting operation. As has been noted in sub-paragraph 

la{l) it was proposed that the posting to the Requisition 
Control Register be confined to 3 * * * * 8 date B of organization 

and number”, thus eliminating this source for a con- 
trol over undelivered items, /s for the second medium 
of control, it will also be noted that in sub-paragraph 

Id a recommendation is made that STOCK items be eliminated 

from the Property Supply Register. For control of 


25X1 A6a 
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undelivered items, it is proposed that three Clip Boards 
or Arch Boards be maintained - one for unfilled requi- 
sitions, one for voucher number copies, and one for pur- 
chase orders. The conies on each board will be maintained 
in numerical order. As merchandise is received, and 
order completed, the corresponding three copies (Requi- 
sition, voucher, and Purchase) trill be removed from the 
boards end. filed in the ’'case folders", thus bringing 
together a complete fils relating to a particular pur- 
chase . All papers remaining on the boards reflect un- 
filled orders, by this method of operation a weakness 
of the present system is overcome. reaqy reference 
is available to locate ary one or all unfilled items by 
Requisition number. Voucher number or Purchase Order 
Number. Only by unnecessary posting for cross-reference 
purposes and search can these numbers be located at 
present. 

d. Property and Supply Register , the Property and Supply 
Register is carried as a means of cross-reference for Voucher 
Numbers and Purchase Order numbers ana ready dollar totals 
for certain totals needed make out reports and meet budget 
demands. The entries to this record should be confined to 
the following items - non-stock, Franconia items, new equip- 
ment, parts and repair, property turn-ins and fiscal contracts. 
■>hen needed, totals for "stock items" can be readily taken 
from the stock record control cards. (See suggested Purchase 
Record card.) ft high percentage of cross-reference for which 
the book is now used will be eliminated by the Clip Boards 
suggested in sub-paragraph lc(3)# Considerable typing time 
will also be saved by the elimination of "stock items" from 
the register. Stock item entries, whan needed for dollar data, 
date received, purchase order numbers, voucher numbers, and 
recuisition numbers, will be qultker for future reference if 
all purchase and movement of the item are confined to one 
area. 
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CONF I DENTIAL 


MEMORANDUM FOR THE RECORD 
SUBJECT: Printing Services Division 


1 , The following operational improvements were achieved as the result 
of a combined effort by members of the Printing Services Division Staff, sug- 
gestions and cooperation given by the personnel at the Printing Plant, and 
a representative of the Management Staff. 

a. Office copy of the requisition file is now destroyed on com- 
pletion of the job instead of filing away in a dead file. This had> 
saved many man hours of handling of time and storage. 

b. A faster method of handling completed job and delivery tickets 
for final filing was established by: 

(1) Instal lin g a rapid means for the initial sort of job and 
delivery tickets. 

(2) Developing a holding file for uncompleted work in process 
of final filing. The papers are held behind guides that establish 
instantly the degree of completion. 

(3) To speed final filing, the number of file drawers were 
increased to break a state of congestion. In addition, fine alpha- 
betical guide breakdown of the file was made to increase the speed 
of filing. 

Equally important is the extreme drop in ^reference time.” 
Needed records are now located readily. 


c. In order to bring out into the open the status of printing jobs 
processing through the plant, a Control Panel was set up. This board 
has proved beneficial in scheduling and control for plant management. 

It replaced a visible rotary panel file that was useless for this pur- 
pose and extremely burdensome to maintain. The difference in daily 
operating time is the saving of at least one ( l) clerk hour a day , plus 
greater accuracy and the establishment of a production control that 
previously did not exist. 

d. A new Requisition Form is in process of being printed. This 
will replace the present four part form. The new form will combine the 
JOB TICKET, DELIVER! TICKET, and REQUISITION COPIES. The benefits to 
be derived from this change are as follows: 
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(l) The initial typing of all parts will be done fcy the requi- 
sitioning organization. This will save the Printing Plant the time 
now spent preparing the Job Ticket and Delivery Tickets for each 
job. 


(2) It will eliminate the clerical time of stapling a copy of 
the Requisition on the Job Ticket. 

(3) It will automatically furnish an accurate Delivery Ticket 
to be placed on packages being shipped. A carbon copy of the de- 
livery ticket data will automatically be imprinted on the Job Ticket 

(U) It will eliminate the hours of clerk time now spent sorting 
Delivery Tickets, matching them up with the appropriate Job Ticket 
and then stapling the delivery ticket, or tickets, on the Job Ticket 

(5) Actual "file space" will be cut in half as the new Job 
Ticket will contain an impression of each operating instrument pre- 
viously stapled to the Job Ticket j that is, a copy of the Requi- 
sition Form and one or more Delivery Tickets. There will be no 
papers or staples added to the Job Ticket to bulk the files. The 
possibility of needed reference data being torn off is also elimi- 
nated. 

e. Although it was found to be impractical to set-up a "control 
panel" for the Photographic Branch because of rapid turn-over in jobs, 
a control has been established by the use of the "scheduling sheets." 
Scheduling sheets are maintained ty the days of the month a job is 
scheduled for completion in a given operation. At the end of every day 
each Supervisor forwards to the Chief of the Branch a list of finished 
work that passed through his particular operation. A clerk then crosses 
out the listed jobs from the appropriate schedule sheet for a given day. 
This method of operation is simple but effective for control and aids 
scheduling because the workload in the Plant for ary given day is easily 
ascertained. 

f. After the Control Panel was found effective for general control 
of printing jobs, each Supervisor within the Printing Plant set up on 
his own initiative a Control Board (Peg) for his section. These boards 
have proven most effective to focusing attention on the status of jobs 
within the Section. Besides showing instantly work scheduled for a 
given day , work behind schedule in that section stands out. This has 
been accomplished without any build-up of man hours. The same cards 
(3"x5") were previously filed in a vertical file by date scheduled for 
completion. The Photographic Branch are in the process of s etting up 
similar boards. 

g. As the information was not being used, the posting of the Or- 
ganizational Job Cost Record has been discontinued. This has resulted 
in a saving of clerical time. 


- 2 - 
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h. The monthly "Summary Report" and ^^^"Organtzational 

Cost Report" produced ty the Machine Records Civislt& has been elimi- 
nated. In addition, other data accumulated, but not used, was elimi 
nated from the tabulating report, received thus cutting doer, on key 
punching time." These changes have resulted in shortening the time 
needed for the Machine Records Division to render a a new 

ten worki ng days to three . By so doing, the necessity for finding 
method of securing time and reproduction figures needed for repor 

been eliminated. 

i. A new report form has been adopted. It is more complete and 
gives the Printing Division management a much needed tool to analyze 
operating conSSons. This new report will be rendered week* in place 
of the previous monthly report which was limited in scope and served 

very little purpose • 

1 . A study was made of the Supply and Stock Branch. Aithough only 
two recommended changes have been actual* put into P ra ^ice, oth r 
changes in operation were recommended and are under consideration. Th 
changes put into effect weres 

(1) Elimination of two postings from the Receiving Voucher 
Number Control Register. 

(2) Shortening the period for drawing out supplies from stock 
from all day to a period from 0830 to 13 00. This was^ necessary to 
allow "uninterrupted" time for clerks to do other work. 

k. The uncompleted portion of the recommended changes for the 
Stock and Supply Branch are: 

(1) New forms were suggested (samples drawn and submitted) 
for the "Purchase" record "Inventory" record. Plant Equipment 
record, and the Property and Supply Register. 

(2) Simplification of the present Requisition Number Control 
Register. Postings would be confined to "date" and "requisition 
number" only. 

(3) The posting to the Property and Supply Register would be 
confined to non-stock items. By confining the entries to the 
Register to non-stock items, at least 50$ of posting to the book. 
Also, it should be noted that non-essential items have been elimi 
nated from the form thus cutting operating time proportionately. 

(10 It was recommended that copies of the Requisition, Voucher 
Number copy, (Warehouse) and Purchase Order be withheld from the 
Case Folder and filed numerically on clip boards until completed. 
This method of handling would give a quick point of reference no 
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matter which one of the three numbers was available for reference. 

The time lost to hunt and find would be eliminated. 

l. The above changes were recommended with one thought in mind; 
that is, to operate effectively with the present personnel. However, 
it is believed that the present difficulty will not be alleviated with- 
out added help to make the initial change over. Typing new forms is 
one point in question. 

m. It was recommended that both th^^H and Property Record be 
put on Kardex. 

n. The new form for the Property Record was constructed to show 
not only description and original purchase data, but to reflect (as in 
the case of machines) funds spent on services and parts on each piece 
of equipment. 



O&M Examiner 
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PRICE LIST 

Effective Date 13 April 1956 


PRINTING SERVICES DIVISION 
Office of Logistics 
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PRINTING SERVICES DIVISION 
PRICE LIST 

(To be used for budgetary purposes and for estimating the cost of proposed work) 


COMPOSING 


Typing Ditto Masters per master 1.72 

Typing Mimeograph Stencils per stencil 1.72 

Typing Direct Image Plates per plate 2.00 

Typing for Offset Reproduction (justified) per page 8.20 

Typing for Offset Reproduction (nonjustified) .... per page 5.05 

Artwork h our 3 .75 

Linotype Composition per page 8.25 


PRINTING 

Ditto Minimum charge up to 100 impressions 0.56 

Mimeograph Minimum charge up to 100 impressions 0.35 

Each additional 100 impressions from same stencil 0.21 

Mimeograph (FBIS Dailies) per 1000 impressions 1.55 

Direct Image Multilith . Minimum charge up to 100 impressions 0.52 
Multilith (up to 10" x 14" sheet) 

Minimum charge up to 100 impressions 4.15 

Each additional 100 impressions from same plate 0.40 

Multilith (up to 14" x 20" sheet) 

Minimum charge up to 100 impressions 5.25 

Each additional 100 impressions from same plate 0.49 

Offset (up to 17" x 22" sheet) 

Minimum charge up to 100 impressions 7.70 

Each additional 100 impressions from same plate 1.16 

Offset (up to 22" x 34" sheet) 

Minimum charge up to 100 impressions 12.45 


Each additional 100 impressions from same plate 1.65 

Letterpress (up to 14" x 20" sheet) 

Minimum charge up to 100 impressions 2.65 

Each additional 100 impressions from same form 0.54 

FI reports (multilith and ditto) per page 0.56 

The above prices include paper, negatives, plates, etc. The price is based upon 


impressions and includes runs of one or more up, i. e., a book printed four pages on 
a sheet and folded will be charged at the above rates for 100 impressions of the 
sheet containing four pages. 
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PHOTOGRAPHIC 

Photostats, one side per print 0.12 

Photostats, two sides per print 0.20 

Ozalid Prints per print 0.11 

Photographic prints (including microfilm prints) 

Automatic Printing in large quantities per print 0.10 

Photographic prints, Hand work, single printing . . . per print 0.20 

Film printing per print 1.65 

Ozaphane per 100 foot roll 3.45 

Microfilm copying per 100 foot roll 29.10 

Microfilm and Motion Picture Processing . . per 100 feet of film 4.85 

Color photography per hour 11.50 

Motion Picture Printing per 100 feet 8.50 

Motion Picture and Sound Recording Assignments . . per hour 11.60 

Special Photographic Assignments per hour 5.15 

BINDERY 

Assembling — Minimum charge up to 500 sheets 0.50 

Each additional 100 sheets 0.10 

Folding — Minimum charge up to 500 sheets 2.95 

Each additional 100 sheets 0.13 

Side and Saddle stitching per 100 sets or books 0.70 

Assembling sections and stapling FBIS Dailies . . . per 100 sets 1.55 

Gathering signatures per 1000 signatures 1.45 

Padding per pad 0.09 

Punching per 1000 sheets 1.05 

Perforating per 1000 sheets 6.20 

Bookbinding* per book 6.40 

Pressboard binding per binder 0.19 

Miscellaneous Binding per hour 4.25 

* Includes sewing, backing, covering, glueing, etc. Price covers complete costs of 
binding exclusive of folding and assembling. 

DISSEMINATION 

Addressing and Mailing per hour 4.15 

Wrapping and tying per package 0.10 

MISCELLANEOUS 

Batch System P er batch 1.50 

Making Embossograph Signs per hour 6.70 

Approved For Relea^aafiiaaBBUfiUiaBfiBlia&£74A0001 00090029-7 


^Approved 


For Release 2001/08/10 : CIA^DP61-00274A0001 00090029-7 


Approved For Release JWT7UW T U . UA-KUP61-00274A0001 00090029-7 




EQUIPMENT TO BE TRAJBFIRKED TO THi CHfTRAL IETHUOiaiC* 
AC0ICY 1HTBOO? reimbursewt tsehepor 


(Originally obtained by iht Govenaaent 
Printing Office from the jredeoeeaor 
* operators of the plant) 



C—era sad Copy Board 
Refrigerator 
Mil til 1th Oswwra 
Paper Drilling Bach In* 

Saving Machine, Sayth 

Punching Machine 

Roller Backing Machine 

Steeping Maohine 

Hand Backing Machine 

Book Preea 

Gluing Machine 

Mao type Composing Machine 

Linotype Composing Machine 

Saw Trimmer 

Offset Preaa 

Gutter, Precision, hi* 

Plate Coating Machina 
Plate Coating Machina 
Refrigerator 
Vacuo® Prana 
Spray Gian 
PreM, Miehle 
Davidson Duplicator 
Line up Table 
Typewriter, L. C. Smith 
Tine Stamp, Stromberf 
Typewriter, Eleotrometic 
Adding Hit, Remington Rend • 
Typewriter, Royal 
Typewriter, Underwood 
Typewriter, Japanese 
Typewriter, Slectronatlc 
Typewriter, L. C. Smith, 11" 
Typewriter, Underwood 
Typewriter, Japan*** 


90 

91 
93 
96 
99 

100 

102 

103 

104 

105 

106 

107 

108 
109 
111 
113 

117 

118 

119 

120 
122 
124 
129 

• 138 
12058 
2073 
2737 

2739 

2740 
2745 
2751 
2757 
2759 
2761 
2763 
2767 
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unnrr a 
(C ontinued) 


mmdsMm 


QiO Prop, Mb . 


Enlarger 

Frew, Book, 10 x 16 
Press, Book 
Triaasr, 24" 

Kodak, Dry Mounting Prens 

Penal tnnetar 

Genera, Graphics, 4*5 

Genera, Color 

Genera 

Printer 

frlnner 

Teouun Printer 

Enlarger, Photo, 8 * 10 

Printer, Studio 

Trianer, 18" 

Enlarger, Precision 
Microfilm Reeder 
Genera, Cosabat 
Portable Frees, Offset 
liner. Model 1528 
finer 

Tine-A-Llta 
finer, Rheostat 
Plastic Binder Inserter 
Blue Gutter 


2776 

2777 

2779 

2780 

2782 

2783 

2784 

2785 

2787 

2788 

2789 
2794 
2796 
2796 

2799 

2800 
2801 
2803 

2804 

2805 
2807 
2810 
2811 

2823 

2824 

2825 


fr later, 24 x 20 
frlnner, 12 x 12 
MLcronster 

Enlarger, Kodak 35nn v/eese 
Are Leap, Addreasograph 
Electric Drill 
Microscope 

Cabinet) Ills, Metal, 4 Drawer 
Cabinet. Pile, Metal 
Cabinet, Pile, lardex, 20 Drawer 
Cabinet, Pile, Mood, 4 Drawer 
Cabinet, Pile, Metal, 4 Drawer 
Cabinet, Pile, Metal 
Safe, Moalar 


2854 

2855 
285b 
2857 
2860 
2061 

2867 

A3865 

id 

Ajoto 

13868 

13869 

13870 

13871 

43 ° 7 ? 
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annex a 

(Continued) 




fflPO Prop, No . 


Cabinet, Clem Door 
Cabinet, Glass Door 
Cabinet, Pile, Wool, 4 Drawer 
Cabinet, Wood, 4 Drawer 
C abin et i M»tal « 4 Drawer 
Cabinet, Metal, 36 x 47 x 15H 
Cabinet, Metal, 36 x 47 x 15B 
Cabinet, Wood, 46 x 31 x 39 
Cabinet, File, 2 Drawer 
Cabinet, Type, 24 Drawer 
Looker. 2 Dnit 

Cabinet, 4 Door, 18 x 25 * 52 

Safe, Baalnfton Band 

Cabinet, Pile, Wood, 4 Drawer 

Cabinet, Pila, Metal, 4 Drawer 

Cabinet, Pile, 4 Drawer 

Cabinet, Pile, Metal, 2 Door 

Cabinet, Pile, 4 Drawer 

Cabinet, Steel, 2 Door, 18 x 36 x 72 

Cabinet, Wood, 2 Drawer 

Safe, Metier 

Type cabinet, Metal 

Type Cabinet, Natal 

Type Cabinet, Metal 

Cabinet, 12 Drawer 

Cabinet, Metal, 24 x 13 x 7? 

Oablnet, Wood, 3 Door 

Cabinet, Mood 

type Cabinet, Metal 

Cabinet, Type, Wood 

Cabinet, Tn*» 20 x 27 x 43 

Cabinet, Pile, Metal, 4 Drawer 

Loektr, Wood, 2 Door 

Cablnat, Pile 

Cabinet, Pile, Metal, 4 Drawer 
Cabinet, Pile, Metal, 4 Drawer 
Cabinet, File, Metal, 4 Drawer 
Cabinet, Pile, Metel, 4 Brewer 
Cabinet, Pile 

Cabinet, Wood, 24 x 37 x 36H 
Cabinet, Metal 
Safe » Schwab 


43874 

*3675 

43877 

43879 

43880 

43881 

43882 

43883 
43885 

43887 

43888 

43889 
43896 

43900 

43901 

43902 
43904 
43907 
43906 
43911 

43918 

43919 
43980 
43921 

43982 

43983 

43924 

43925 

43926 

43929 

43930 

43931 

43932 

43933 
A39§7 
*3938 



43939 

43940 
*3969 
*3944 
43945 
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iXMKZ A 

(Continued) 


DMoriptlQB 


Cabinet, Wood, 2 Drawer 

Cabinet. Hood 

Chair, Am, e/oertere 

Chair, Am 

Cheir, Hood 

Chair, Typist 

Chair, Am 

Chair, Am 

Chair, Am 

Chair, Am 

Chair, Wood 


wood 

Wood 

Wood 

Wood 



CW* » 
Chair , 


Stool, 

Stool 

Chair, 

Stool 

Stool. 

Stool, 

Stool 

Chair, 

Stool 

QU^Lr f 

Otttir, 

** m ^9l* m 9 

Chair, 

Stool 

Chair, 

Chair, 

Stool. 

'M-lf 11,1 * 


Metal 

Wood 

24* 

lyplet. Wood 


Chair, 

Stool 

Stool 


)tbQ& $ 

Wood, v/arm 
Wood, Am 
Wood 

Swivel, Wood 

Wood 

Wood 

Wood, Am 
Metal 


Wi rH I 

Wood, act eastern 
Chair, Wood, on eastern 


Stool 


CFO Prop, la . 

A3953 

A4074 

B9391 

aoeoa 

VfJ?2 

99397 

99398 

■MBA 

WfjfTf 

mm 

B940C 

99403 ” 

19404 

B9405 

B9409 

B9411 

B9412 

99414 

B9415 

B9416 

19418 

19419 
99420 
19422 
99423 
19424 
19429 

19426 

19427 

19428 

19429 

19430 
19434 
19436 
9943® 

19440 

99441 

99442 
99444 
99450 
19451 
99452 
F7454 
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ANNEX k 
(Continued) 


Peaerlptjog 

Chair, Wood, on capture 

Chair, Wood 

Stool 

Stool, Wood 
Stool, 24* 

Stool 

Chair 

Chair, Wood 
Desk, Wood 
Ds.sk, Wood 
Desk, Typist 
Desk 

Desk, Wood 
Desk, Wood 
Desk, Wood 
Desk, Wood 

Typewriter, Electro®* tic 
Rack, Wood, 22 x 14 * 31 
Back 

Rack, Film, 29 * 3fc x V 
Rack, total, Linotype 
Back, For®, Printer- 
Rack, For®, Printer 
Rack, Form, Printer 
Rack, Fora, Printer 
Chase Rack, total 
Chase Rack, total 
Rack, Wood 
Back, Galley 
Pack * Galley 
Rack* Gtllw 

Rack, Galley, 100 Opmninsa 

Rack, Galley 

disposing Table 

Imposing Table 

Imposing Table 

disposing Table 

Rack, Piste 

Rack, Furniture 

Rack, Galley, 100 Openings 

Rack, Galley- 

Rack, Galley, 100 Openings 


0*1460 

B9463 

094*5 

01469 

09470 

09484 

09485 

89486 

11936 

11938 

£1939 

11940 

11945 

£1947 

11950 

11951 
JQ456 
13232 
0235 
0239 

0241 

0242 

0243 

0244 

0245 

0247 

0248 
13249 
10251 

0252 

0253 

0254 

0255 

0256 

0257 

0258 

0259 

0263 

0264 

0449 

0450 
0460 
m673 
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AXHX A 

( Coat Inned ) 


Table, Wocd 
Tab! * ;l Wood 
Table* Wood 
Table* Telephone 
Table* Wood, 136 * 72 
Table* Wood 
Truck, Table 

Table* Wood* .36 x 72 x }• oH 
Table, Wood* 24 x 84 x 36 
Table, Wood. 36 x 24 x 3~ 

Table* Metal* 33 x 60 * 31 

Table, Wood. £4 * 84 x 36 
Table, Wood* '36 x 60 
Table, Wood, 136 x 60 
Table, Wood, 32 x 96 x 36 
Table* Wocd, 36 x 72 x 31H 
Table, Wood, 24 X 36 
Stone Top Tab la 
Table* Metal, 36 x 80 x 36 
Table, Wood, 24 x 72 1 36 
• Table, Drafting* .36 x 60 x 36E 
Table, Wood* 18 x 24 
Table, Wood 
Table, Wood 

Table, Wood, 76 x 24 * 36 

Table* Linotype 

Table* Wood 

Table* Linotype 

Table, Wood 

Table, Wood* 24 x 36 

Table, Wood 

Table, Wood, 60 x 32 x 31 
Table* 24 x 45 x 31 
Table, Wood, 60 x 34 1 30 
Table, Light Viewing, 38 x 72 x 36 
Table, Wood* 34 x 41 x 24 
Table, Opaquing, 31 x 22. x. 32 
Layout Table, Jfetal 
Table, Light, 36 x 46 x 37 
Truck, Wood, Trash 
Tr*.icV , PVam^ 


QPO Prop, Mo . 

*4677 

N4&76 

SA679 

214680 

I 468 I 

(4,682 

14,665 

14666 

S4691 

M.,692 

*4*693 

S 4&95 

14696 

14697 
14696 
*4699 
M4700 

14704 

14705 
14709 
14711 
84714 
S4715 
14717 
14722 
U 723 
14724 ' 

14726 

14727 

14728 

14729 

14732 

14733 

14734 

14736 

14737 
14739 
14741 
*4764 
81961 

96? 
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Oocs£l£Uss 

Truck, Hood 

Truck, total, 48 x 24 x 1C 
Truck, Cage, 27 x 40 x 57 
Truck, Cage, 27 x 40 a 57 
Truok, Cage, 27 x 40 x 57 


Truok, Cage, 21 x 26 * 57 



31974 

Truck, Cage, 27 x 40 x 57 


31975 

Truck, Cage, 21 x 26 a 57 

.... 

31976 

Truok, Cage, 27 x 40 i 57 


31977 

Lift, Truck 


31979 

Lift, Truck 


31980 

Table, Typevr^Ur 


Z0766 

Clothea Tree 


2076? 

Clotbee Tree 


20768 

Stead, Typewriter 


20770 

Paper Dispeaaer 


20771 

Clotbee Tree 


20775 

Clotbee Tree 


20776 

Clotbee Tree 


Z0779. 

Clotbee Tree 


20788 

Coa turner 


20789 

Book Free* 35* 


20790 

Preaa, Book 


20791 

Sink 


20792 

Sink 


20793 

Back, Plate 


20798 

Lent, Coera, 30* 


22093 

Lena, Coera, 40* 


82094 

Lett, Letts , 9 CM 


Z2095 

Lea*, Hr«r, 5x7" 


CutO 

Lett, Coen, 6* 


22097 

Lett, Snyder 


22098 

Lett, Mayer, 9x7* 


22099 

Leaf, Banach and Load) 


22100 

Lett, 2ieaa, 135 CM 


22101 

Lent, Wolleneack, 75 M 


22102 

Lett, Letts 


22103 

Meter, Exposure, 3E 


22104 

Lane, toyer, 12" 


22105 

Lett, Bauach and Loath, 139 MM 


22107 

Lett, Hag -Meyers 1?* 


221 08 
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(Continued) 


31967 

31968 
31970 

31972 

31973 
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H 

ASMS 1 

(Continued) 


frffrlotlon 

Utm, Die* Paragon, 14* 

Screen , Halftone 
Screen., Halftone 
Lefts, Goer*, 12* 
Magazine* Linotype 
Magazine , Linotype 
Magazine , Linotype 
Magazine, Linotype 
Magazine, Linotype 
Mage* in® , Linotype 
Magazine, Linotype 
Magazine* Linotype 
Magazine , Linotype 
Magazine , Linotype 
Lena, Goer*, 8W762724 
Sw, Goer., SH307710 
Lens, Bausob and 
latte, Vallenaack 
Drill, Sharpener 


aPfi-EEfiBaJk* 

22.150 

12,351 

22352 

22333 

23103 

23104 

23105 

23106 
13107 
23203 
13204 

23205 
23207 

23206 

23423 

23424 

23425 
23429 
23535 
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iacIwAi& wit4 Lt*mf on info liMm.. Amm. "4". 


l¥^9 " TOsje A STM an 
2778 ' SAW BACKING ITTN 


luv 




i? 4 ? ■“RIaWR ftTCT' 


:CF?5¥ HTOTTCPER" 


3VBTT 
A 3892 


TTOTFIFr TESIBWH “2T5RAWF* 


4 DlWrsfElf 


T5W5 ~SAFl moslFT 


■*wrc" “CAB i NET FTUE A JR AWTff 3 X 5 


CAB-t-NtT- f+tfr- tX- 


2852 

f 

MITER 

cutter 





2865 

GLUE POT _ _ 



nf? 

HOT AIR 0RYEP 





5107 

DRYER 



320 f 




TIMER 

INDUSTRIAL 



5629 

CLOCK 

WALL GENERAL ELE CTR1C 


i 

w 

CLOCK 

Wall 





■ 

8942 

CLOCK 

wall 

■I; 





8948 

Clock 

WALL GENERAL electric 
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